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suping the absence of Lt,Col, a.DoCantlia foicar Commanding, 1 REC,
o leave, frotv 3lst Oct 1942 to &th HNov, i dajor L.Colawkings will
susume co and of the Batiallone

1

1o Men undergoing Celwy F.F.y or Detentlion will HCT be aliowed to attend
sntertainments provided b" the K of ¢ or other aurlliary 3ervices, They
Wit ;hmot be permitted to use any Cant@mug gxpept between 1230hrs and
1330hrs.

Coy Commanders with power of Det.Comds up to 14 days Detention nay
o avard a 3evere Reprimand to Cplﬁc ad 1/Cpbs,

Q
als
T Al

1. A Board of Offlcers, composed as hercunder, will assemble at the ceil
of the President, for tﬁe rurpose of coﬂdemning clothing now consgildered
ungerviceables

PRESIDEIT e CaptodsFologwell
hisire a! Lisut,l.Louson
Lioub, o Delirks )
Proceedings will be rendered to the Gmmmamdiwa Ofiicer as socn as pogsiblos

1, Several complaints have becn received fro: the ne?ie@ regarding
unserecned lights in military billets,

80 Steps must be taken especially in this partleular area and at this

ﬁiw@ of year, that all lights ere at all ti'es proporly screened,

Jo All 1lgh€s nust be off in billets by "llghts out" and this wil ine
1ude hall 1ights, The onlyiplaces whore lights may be left on is in

rwnms where an officer or other pank 1s on duby.

4, Offrs, and Sgts. Jesses may keep lights on until 2300hrs and only

sr the authorization of the En Comd or the R3 may these lights be et

or to a later hour,

Lo “TOLIATS CAFR, 2535700 URNE, is out of bounds €0 all Canadian tro ps v -
the ate of thls Ordor and umtil further notice,

Lo Owine to recent outbreal of 37Ali FOX in the county of FIFH,3COTLALY
~awe will not be granted Lo this covncy until further rnotice mith the

fcf towlng excepticns, ‘

{a)Where wife, child or -arent I dangercusly 11l,

‘bidhere home "has be'n rendered urinha itable owing to enemy acti-n,

TLO/T [ ]

for A/0fiicsr. WEs1st Bn Che
Rlack Wateh (% IR Mof Cah&&aﬁ 0/»




BATTALION ORDIRS
DY
MAJOR E.C,RAWLINGS
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PART 1 _ No, 40
6th Nov, 1942,
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BOARD OF AUDIT

A Board of Osficers, composed as hereunder, will assemble at the call
Zg'the.President to audlt all Regimental acceunts as at 31st Oct,
PRESIDENT: Capt.J.P.Taylor
MEMBERS ¢ Lieut.L.P.Candler
LieutiG.D,Birks
Lieut W, A, Magill
Proceedings to be compWetea and submltted to Commanding Officer by
10th Nov, 42,

, RATION ALLOWANCE~PRIV,LEAVE

1, In accordance with ACL 2086 of 30 Sep 42 the rafes for ration
allowance ””lth meal serviee element'are as follows
OFFICERSs Calendar months OCT,NOV, DEC 2/9
OTHER RANXS messing period 26 Sep-25 Dec 42  3/1.

BLACKOUT REGULATIONS

D, Owing to the new swa01ng allowdd per man in winter ancommoaatlon7
i.e, 30 square feet in place of 35, the number of men now placed in
rooms will no doubt fould the alr considerably than formerly,

2. 1In consequence, it has been decided that the windows of each roon
remain open from the time of '"lights out" until Revielle in the
nmorning, thereby safeguarding the health of the t?o,

3, In order to see that this is done, fihe NCO /ﬁ of each room or
block, or some other responsible soldger will make sure that black-
outs are taken down after the lights have been put out at "lights
out" and that such blackouts are raised again prior to the lights
being put on in the morning.

4, This instruction will necessitate an order being issued that all
ranks coming in after "lights out" will be compellcd to disrobe in
the dark.

5, In ad?ition to all windows being open during the period of
"ivhts out! to Revielle all huts and rooms must be well andfflly
alred during the day,. ' : R

CARRYTING OF GAS CAPES

CCO 472

1, The msthods of carrying the gas cape are fully described in "Ga
Trg'™ 194° and are the only mcthoag oiflclally recognized.

2, It is to ‘be particularly notod that the "Rolled quick rclease'
position is no longer recognized and in future will NOT be adopted.
3, When not in use the cape will be unrolled and hung up by the two
outer loops; provided, If this is not done Ppgul rly the ciled fabric
will become unserviceable.

4. CRO 192 d/6 Apr 42 is qereby cancelled,

DISCIPLINE = PUNISHMLNT

C.C.0, 463

1. The aut@atlon of 2ll ranks is drawn to the following:

"On 12 Sep 42.a. private soldier was tricd for ngglect to the prej-
udice of good- order and military discipline in that he did-so neg-
ligently handled. a rifle as to cause it To be discharged, rcsultlng
in the death of ‘a comrade, He plegded and was found gullty and wa
sentenced to undergo detention for a period of 2 yrs, The ﬁinglpgs
and sentence of the court have been confirmed,

_/OVER




PAGE 2,

PAR? 1 ORDER No. 40 | - 6th Nov, i942.

6. ABSENTEES AND DESERTERS
- GCO 2464

1. The attention of all formations and units is drawn to the prov-
isions of 0/8 RO 2111 which sets out clearly and fully the proc-
edure for renorting and dealing with Absentees and descrters,

2, Reports have beeh received thatia number of units have failed
o follow gut. the proper procedure with the result that considerable
difficulty has becn-experienced in-tracing -the absentee, In part-:
icular the failure to notify the DAPM promptly has caused needless
effort and wastage of time., . =~ .. .7

3¢ In future coys will hmake particular care to ensure that all
cases arc reported promptly to BHQ,

7¢ CALRRYING 4ND C.RE OF ARMS
BRO 415 '

1, A1l officers in possession of revolvers and all wnarties of tps

and -individual soldiers will carry arms and amm when on duly away
from the vicinity of ftheir guarters. Exceptions shall be made when
instruction to personnel attanding course specify that arms and)or
amm are not to be taken, o ‘ :

2, It is emphagzized that sach individual is responsible at all tinces
for the safeguarding and care of weanons and amm on charge to him.

3¢ Arms and amm held by unit and NOT on charge to individual will

be kept under guard, . '

4, 0/5 RO 234 is hereby cancelled,

8., CIVILIAN PATTERN FOOTWELR AND CLOTHING-COUPONS FOR
0/8 RO 2624 = ' - , =

1, Attention id diercted to 0/8 RO 2067 and to 0/S RO 123 &s amended
by 0/8 RO 2097 authorizing the wearing on certainoccasions of civil-
dlan pattern footwear and plain clothes by all ranks, Negotiations
which have becn in progress with the Board of Trade, with a view to
obtaining supnlementary issue of counons for the purchase of civilian
pattern footwear and clothing for all ranks hage now been cohecluded,
2, The final fuling of the Board of Trade is that no additional
issue of coupons may be made to allow purchas: of civilian clothing
sports gear, boots or shoes other than as laid down in Sec(b)pars

.10 of part 1l of the Apnendix (published in Pam form) to C/S RO 2623
3¢ This decislion was made necessary inorder that all available ship-
ning labor and productive capacilty may be directed to war purposcs,

9, BATTLE DRESS/ UNAUTHORIZED ALTERATIONS TO
0/S RO 2625 ' [
1. The sewing of fixed seams in battle dress trousers, with a view
to .obtaining a permanent crease causes the trousers to become
prematurely unserviceable, '
2« This pmactice will thercfore cease fobthwith, and fixed seams
will be removed from alllbattle dress at nresent in weare.

lbu Reference 0/5 RO 2625 re unauthorisezed alteration to battle dress.
s Cdn Ary - have tuled that existing swams will NOT be removed,
Amendment to above RO will be published ‘shortly by CHMHQ. - .

11, PRIORITY TELEPHONE CALLS
0/S RO 2679

1. Cases have recently occurred of the improper use of priority
telenbone calls on the post office system.Attention of all ranks
is againdrawn to Bn Order Part 1, No, 13 dated 18th lar 42,

/OVER
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12, SELSONAL GREETING CRRDS TO PRISONLRS OF WAR AND INTmRNELS
0/8 RO 2691 ’
1, Christmas and NeW)Year greceting cards may be sent to P.OLW,
and to Internees in enemy and enemy occupled ccuntries(other than
’Jamapn or Japanese occupied tcrritory) and in neutral countcries.
24 Up to dzte the Japanese authorities have signified their will-
1ng%ess to admit only lettbrs and postcards by the Prisoner of Wo::
hOS N
3., Cards.from. wembers of the Cdn armed forces shall bear no writ-
ing other than the nane and address of the addressee and the
regimental No,(if applicable) rank, name and unit of the sender,
44 Cards must not be enclosed with letters, but must be sent in
separate unsealed envelopes, which should be addressed in the usu:l
way for P.O0.W. and internees, clearly marked "Greeting cards onli
The rank name and unit (but not the locaticn of the sender will
be written on the back of the envelopes, No postage 1is payable
unless carcs are sant by air mail,
5s Cards bearing div,. or other formation signs maj not bo sent,
Cards bearing "“glmpntal crests are allowed, !
6., Greeting cards sent post free should be posted n s,early as
possible in order to pernmit tﬂb best chance of. uOlleTj by Christ:

as.

.l3¢."DISCIPLINE - BIGAMY - FGCU

g O/S RO 2694
1, On 1 June 42 BR6195- Pte,Coifey,J.H, 1 Cdn Gen Rienf, Unit
jWas tried by FGCm on a charge of 001w1tt¢ng a CLVll oflcncep
nancly bigany.
2, He was convicted and was sentenceg to 1mvrmsonment with har
'1 bor for 3 yrse
3. The finding and sentence of the court wc re confirmed on 7 Jul
42 dulypromulgated on 12 Jul 42 and the soldicr conwlttcd to
His Majestys Prison, Wormwood Scrubs,
44 Conmandlnc officers will ensure that the 1nformat1cn contained
hercin is made known to all manks, - : :

14, pCONOMY AND, PREVENTION OF WASTE

0/5 RO 2649

1, In the intercst of National War effort it is of vital importance
to exercise strict economy and to rrevent waste, Any article or,
naterial means a waste of man power, industrial capacity, transé
portation(either inland, or shluplng if the finished article

or raw materials have to be imported) and the possible loss of

. 1life of naval, air and mbrcantllc naring porsonnel 1n obtaining

replacene :nts from abroad,

2. It is éssentiah thereforc, that all ranks in the Cdn Arny

in the UK, become "Economy nindéd" and rcalize their individual
reooon31b111tles in the matter of ensuring econony and preventing

.wasto.

Je Tha Appx° to-this order indicates a number of wwys in which

.econOﬂy prevention of waste can be achicved but this is not
intended to restrict in any way the initiative or 1n5bnulty of

any soldier in devising other practicable means of econonigzing

and preventing waste.

4, Coy cormanders will ensure. that the urgent need fop cEonomy
and nrbveptlnn of waste, and the respon51b111ty of each individual
soldier and the part he can play in-achieving the result requirdd,
arc-explained fully to all ranks under their command and that
qdequate steps are taken forthwith to economize and prevent waste
in every way pratlfable,

/OVER
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15, AIR_LETTER SERVICE - WESTBOUND TRANS/A™..NTIC
0/S R0 2634~ -

1, Under 0/S RO 2568 units are allowed on their monthly P & S indent
four gir letter forms for each individual on the unit strength.

2, Availgble air tpt will only permit mailings at the rate of one
forn per week. If the number of air letter forms exceeds this rate,

a portion of the week's despatceh is sent to Canada by surface mail,
3+ Coy Comtanders will theérefore Bei'respansible that weekly forward-
ings "of air letter forms froy theirrespeftive units are mailed

at a rate not excecding one letterrper individual per week,

16, SPEED LINITS~ CDN ARMOURED VEHICLES -~
0/5 RO 2635, \ =

l. In consequence of the vital importance of ensuring that wear is
reduced on all Arnoured fighting vehicles of Cén fornmations, the
following speed limlts are laid down:

R L - ‘Road. . Cross country

Carriers 20 nmph - 15 nph

2, The spred linits as laid down by this order are dubject to such
further restrictions as may be imposed by law, Attention is drawn
to the Pamj, MI drivers Regulations' guthorized by 0/8 RO 2060
particularly pages 23 and 24 relating to Traffic discipline,

17, LAMPS' BRAZING / USE OF
0/S RO 2640 -

1. A fatal accident recently occéurfed as the direct result of pet-
rol being used in a brazing lamp. _ ' .

2, Lanmps brgzing, (V4A0S, Seetion F)&lamps blow, brazing(VAOS sect,
LV 0= MT 2 and VMS for ML sect 2) are designed to use parrafin(or
keresene)vand'petrol mist not ‘be used in thenm,

18, DRES3~ CANADA BADGE

1. There is only one type of authorized Canada badge, This is the
badge issued by the Q.M. and is the straight type with dull lettering.
2. All other types will not be worn and will be removed forthwith,

19. PRIV, LEAVE, = REPORTING TO MO
1. Allipersonnel starting on lecave will report on Sick parade at
R.4.P, on —orning before and again one week after return from all
leaves, whatever the duration, ‘

20, RECEIPT OF PARCELS AND RECISTERED MAIL

1. Starting forthwith the following system will be in operation

for the rlarginally noted, ,

(a)CQMSs will sign for all parcels and registered mail received

from Bn post office in duplicate, o

(b)CQMSs will be responsible for all parcels and registered mail.

(¢c)He will retain original until it is completed. This will: then

be returned to Post office. '

(d)Pcstal NCO will sign for all parcels ar registered mail returned.
(e)0n.peburn.of. original. completed, duplicate copy will be returned
" to CQMS for his recordse : o '

(£ )Pronptness, must. be exercised in return.of original to post office

No mail doécunent should be kept lhnger than 10 days, this provides

for men on leave, i

(g)Any infraction . of the above order will be reported  to the

R.S.M. immediately by Postal NCO,

/OVER
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PEDESTRIAN SAFETY

DRO 1973

1. TIn recent months a considerable number of Cdn soldiers have

sen 1n3ureg seriously and in some cases fatAlly, through their own
neglect 1n not obcerv1ng common sense safety nrucautwons whlle
walking on public highways.
2, Soldier's uniforms, due to design and coloring, are very dlff—
icult to see at night or whennvisibility is reduced by fog.
3« With the limited head light range of vision now .in effect driv-
ers operating vehicles in the;blaCKOut'are placed ‘under & severe
stain, Pedestrians can help to cut down these -accidents by always
being on the alert and roady to protect. thcmselves from being run
dewn by approaching and passing vehicles,
4, Wherf possible ros dq and strects should bu crossed at proper
crossing places, Pedestrians should at all ‘times walk towards and
faclng the oncoming traffic on roads wherc there are no footpaths.

SECU?ITY oF IWFORMATION
DRO 1952

1, Instructions for the staff of a corps, Div, Brig. Bn or equiv-
alent unit, rclatlng to the safcguarding of Official secrets and
information, : , : S ‘
2. 411 members of a B,Q. including all signal operators,-signal
offiece personnel and drivers of H.Qs cars arc reminded that hhgy
are emwloyud in a position of trust and are therﬂfor@ under an .
obligation of sécrecy, o
3 o milita ary information whlch may come to a person's knowledge
as o result of employment at a H.Q. will be comminicated to any
nerson NOT employed at uuch H, Q Sy exobgt when necessary in the
pcﬂﬁormﬁncv of duty., Information which may secm quite trivial may
possibly give a clue to important military matters, with disastrous
results to our Forces, Everyone, therefore, will mahe a definite
rule NOT to.mention any phasc of this work to any person or to dis=
cusslany phase ‘of their work with another member of the étaff, when
there 1s a n0551b111ty of ebing overhcard, Particular Flscretion
will be observed when talking on the tclephon@ with regard to mil=-
1t»r/ matters., Signal operatorg and signal office, personnel, like-
wise all drivers of H.Q. cars, ane warned that any cnnvcsSatlons
regarding military matters they may overhear during the performance
of their duties must be treated as secret and confidential.
4, Members of a H.Q. will NOT communicate confidential or secret
information to other members of the staff unless it is necessary
for the proper performance of thelr dutics,
5, The follow1ﬂg arce relevant extracts from 0fficial Secrets
Act 1911(M'L -p 895) as amended by the 0fficial Secrets Act, 1920
(ML p 900) which acts of the U.,K. apply to pcrsonnel of the Cdn
Armu,
1+ A person is guilty of felony and liable to pcnal servitude
for a term of 14 yrs who for any purpose prejudicial to the sqfuty
of interests of the State, ‘
(a)Mokes any sketch, photograph, plan model or notec which is
calcula ted to be or might be or is in%ended.to be directly or-
indérectly useful to the enemy.
(b)Obt”lnS rccords, publishes or communicates to. any other merson
any secret official code word or pass word, or any skptoh‘"'hoto—
graph, plan, model, article or note or @ther document or information
which is calcuiated to be or might be ors 15 1Dtended to be. dlrcctlv
or indirectly useful to any enemys; . - -
11Y, A personls'gullty of -a middemeanor and liable to- 1mrrlsonmunt
for a term of 2 yrs who,.
(a)having hn his posseéssion any code VO”d pass work skctch “photo-
graph, plan, modol, .document, or 1nformat10n comnunlcntlon, or
communlcwtbs such. code word, pass word, skotch photography plan,
model, document or- 1nformat¢on to any person othbr than a person
to whom he is authorized to comhunlcwtg it or a person to whom it

/OVER
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SECURITY oF OFrICIAL INFORMATION (CONTINUED)

is  in the 1ntorest ‘of the Stato his dutj to communlcﬂte 1t7

(b)Uses the 1nformutlon in his: pcsseSSLOn ‘Tor the benefit of any
foreign power or in any manner nr dlClal to ‘the safoty or interests
of the State. - . .
(c)rotains 'any. othCh ﬂhot@vrnph wwlan, model, artlcle, note or
document in his. pOSSGSSlQn . con% il mhen he ‘has no right to ret-
ain it or when it s contrary to higduty to retain ity.or fails
to ‘comply with all directions issued by 1awfu1 authorlty whth
regard to the rcturn or disposal thereof.,

(d)fails to take reascnablc-care. of -or so conducto himself as to
egndanger thesafety of any sketchy bhptograhh, plan, model, article,
note, document or information, SR

CABLES TO CANADA FROM VEMBERS OF THE CDN_4RMY o/s
0/5 RO 2633

1., A1l cables to addresses in Canada may be hahded in at any cable,
postal, or telegraph office or at any Cin Army fd, post office,

2. Cables may be scnt by GLT, PLT or EFM serv1ces.

(a)GLT uva1co(Groct1ngs Letter Telegram) ‘

Rate. MANITOBA and the WEST 5s. first 12 woras or lesss 5d. overJ
additional word,.

ONTARIO and BASTs 3s. first 12 words, 3d cach addithonal wo*d

The indicitorGLT precedes the address.

Each womd in the address 1s charged, but no charges arc. ‘made for
indicator GLT. Messages arc trﬂnsmltted from the U, K by cable and

telegraph to destination,

(b)PLT service(Post letter  telegram)

Rate, To all parts of Canada; 2/6 for the first 20 words, lg for .
cach additional word. The indicator PLT to nresede the address, Each
word in the address to bc charged including indicator PLT which
counts-as one word. Messages are tramsmitted from the U.X. by.
cable to cablchead in Canada and thence to destination by mall.
(C)EFM service(Expeditionary Force message)

Rates to all rarts of Canada, cebtain selected phrascs, ‘three of

which may be sent for 2/6, Thc indicator EFM precedes hhe addre

No charge is made for either the address or the indicator,

Messages are trammmltted to any point in Canada by cable.

/ .Mw?‘,if'} f..’,/ : o o
/ff, ,f[, x»aggy/ = Lleut A/AG ST
, g, 1st Bn .
The Blﬂck Wateh (RHR) of Candda,
Overseﬂs.




APPENIX TO 1 R.H.C. Part 1 ORDER No. 40 d/6 Nov 42,

TRANSPORT

(a}All activities, whether trgi or admin. nceessitating the use of
LT, will be so planned, drganized and controlled that the required
recsults are obtained with the minimun of. petrol and rubber,
(b)Military Vehicles will NOT be used for jomrneys that can be per~
formed by public transportation services wihhotit nrejudice to

military intercsts, s o
(c)Deuplicate trips will be avoided by careful co-ordination and or-
ganization, o e - :
(d)Tactical schemes, will be carried out within meorching distance

of quarters wherever practicable, S

(e)Trips will be arranged on the "=ilk round" basis for collection
anc delivery of salvage, ordnance stores, ¢tc., wherever practicable,
(f)Vehicles will NOT be taken on trg excrciscs unless definitely

necessary for thé&-~articular lessons being studied.

(¢)Driving instriction(in the case of advanced learners) will be
carried out on routine journeys vhen r»racticable.,

(h)Conferences shiuld be held in central locaticns dllowing for nin-
inum nileage, -

(1)Tpt will KOT be used on exercisecs for officers messes or bagpage.
(j)lechanically unserviceable vehicles wilt NOT be used until repair-
ed - '

(k)#17 unserviceable parts will be returned to Ordnance

PETROL | g

- (a)Funncls will be used to £ill vehicle tanks

(b)Petrol will NOT be used to clean vehicles,

(c)Drivers will NOT choke motore excessively,

(d)lMotors will be gwitched off at halts. s .
(e)Vehicke log bocks shouid be checked closely to-rrevent excessive
or illegal use of petrol, -

(£ Petrol cockers will NOT be used in quarters.,

RUBLZER : : :

(a)is speed increases tirc wear, vehicles will he driver within the
spred limits laid down in orders but no nacessarily at .such specds,
particularly cn corners, ' _ -
(b)Sudden sterts and stops should be avoided, They indicate poor
driving, ‘ S

(c)Correct tire pressures nust be maintained in order to obtain max-
imum tire life, o

(A)tires must be replaced in sufficient time to prevent permanent dame
age . : ;

(e)rubber boots will not be worn annecessarily., .
(f)P.T. shoes shauld be used only for P.T., and indoor work, Their
use on roads is wasteful, . ; :
(g)rubber and Tabricrarticles, i.e. rubber boots, ground shects,
cte., should be carefully dried after use,

(h)rubber bands will be used sparingly.

00D : i o . P : .
(a)Food will be kept from sgoiling by adequate pmpitary precsutions,.
(b)Vegetables will NOT be alleowed to go o seed in unit gerdens.
Notify Area Agricultural Officer of any surplus,

(c)new notatoes will be scrubbed, NOT pecled, ' -

(d)bread will be served in small pieces to prevent waste,
(e)whercever feasible rations should be underdrawn,

(£ / bones and drippings will be collefted and arrangements made
with dealers for their disposal,

/OVER
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FUEL AND ELECTRICITY '

(a)When not needed all lights w1ll be switched off

(b)Bulbs in passabes, bathroo“s, storcrooms, etc will not be strongm
gr than 15 watts. Unnecessary bulbs should be removed,

(c¢)blackout screcns will be nlaced tn 1m31tlon and removed at hhe
official times,

(d)coke will be used instead” of coal whorc posglble.

(e)coal dust and slack will ¥ made into-briquettes or mixed with coke
(f)ashes will be carefully. 51ft>d,.and unburned fuel used agaig.
(g)there will be no duwllcatnmn ‘in methods of heating and cooking.
Coke or coal will be used in wfefcronce to gas. o

(h)coal dumps . should be- 1ocated on hard foundations to provent the
loss of coal by being churned 1nto the groand, :

PAPER ' S ' ‘

(a)Sufficient reccﬁtacles should be provided: to take care of all
waste maper. A

(b)cvory effort should be made to save labels from fodd tinsg
nagazines, wrappers, and boxes from parcels.

{(c)paper will not be destroyed or thrown away. To do so is a civil
offence. ‘ _

(d)the smallest practicable size of stationary and emvelopes will
be used.,

UETAL, WOODEN, GLASS AND CiRBOARD CONTAINERS

(a)C: nt ailners must bo ﬂemt in good contition so that they may be
used again,.

(b)Unlts will make contalners fron 4 gal non-, returnable netrol tins,
and NOT use NAAFI -containers as these are needed for re- issue,

- CLOTHING

(a)clothes rust be mended early. A “stitCh in time " may save a wholo
carnent,

(b)denlm will be worn whenever vractlcable in order to save wool.

battle dresses. '
(&)worn cut woolens will be salvaged and NOT used for cleaning cloths
(d)cleaning cloths will NOT be bmmned or otherwise ngtTOJCd They

willl be turned into salvage.

(e)surplus clothing will be returned to Oranﬂnce.

SALVAGE

(aiUnsgrv1ceqble “TthlOS and material of evcry nature w117 bo
systematically collected and salvaged.,

(b)salvage must be sorted by types, Care will by taken to ensure
that waste paper does NOT conain razor blades or beoken glassse

CARE OF QUARTERS

Barracks, Huts amnd requisitiomdd property must NOT be abused or
allowed to detericrate, Where deterioration is evident every effort
will be made to uffect repairs tmmediately.
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CaSUALTIES - NOTIFICLTION TO NZXT-OF-KIN
DRO 1992

1., Immediately Ofir i/c Records receives authentic information
that a casualty has occurred, he will inform the next-of-kin by
cable via Records, Canada, or by telegram in the U.K. of such
capualty and of any subsequent changes in status.

2, After the recent operatidtns, considerable unnecesaary hardship
wae camsed to next of kin by serving personnel sending unauthentic
information regarding friends direct to next of kin describing
for example, how an individual was killed who subseguently has
been reporty a Prisoner of War, ete, 4ll personnel must realize
that it is kinder to send no information than to send incorrect
information and that everything possible will be done by Offr i/c
Records as soon as reliasble information is provided through the
proper channels,

3, 411 ranks must appreciab the above and will, under no circum-
stances, pass on any information regarding casualties, Letters
and cables o condolence may be sent byt only after sufficient
lapse of time to permit the next of kin to receive the official
notification,

POWERS (OF DETACHMGNT COM ANDER

1. Bn Part 1 Order No, 37/, para 5 dated 8th Oct /2 re the margin-
ally noted is cancelled.

5, The senior officer in SELSEY will be the only Det,Comd in the
Unit and is authorized to award punishments up bo and including
14 days detention and a reprimand up to and including the rank of
Cpls ’

WORK TICKETS

1, All ranks are again reminded that M.T. work tickets must be
signed by an officer,.

2, A4ny 0.R., signing a work ticket will be punished,

3, It is the officer's responsibility to see that work tickets are

~completed in every detail,

PISTOL LANYLRDS

1. 411 ranks equipped with pistols, will wear a lanyard on same,
that is hung from the right shoulder. ‘

2, The practice of tying lanyards to the belt,holster, etc. will
begse forthwith,

QUT OF BOUNDS
DRO 1964

]
The principal road through the estate known as FPLIRWAY (M.R 336174)
whieh hes becn used by military traffic as 2 short cub in proceed-
ing from BOGNOR TO PaGHLN 1is nlace OUT OF BOUNDS with effcct 27
Oct 42, .

CCO 2705

1, Attention is drawn to the F.S.P.B., Pam No.2 1939, &ppx ll,
gce 11 in which 1t is statec that dates wlll be written in the form
3 3ep 36 and NOT in the form 3/9/36.,

/OVER
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7o

9.

4BBREVILTIONS OF D.TES (CONT TNUED )

2, In the United States Forces the month is written first, follow-
ed by the day of the month, followed by the year; this 3/9/36 in

the U,8.Forces would mean "the ninth of March, 1936", It is therec-
forec essential that the corroct method of abbreviation as given in
the F,3PiB, should ingariably be used by Cdn Units,

DISCIPLINE - COMPLAINTS AND SUGGEST IONS
C.C.0. 2%10

1. dny officer who wishes to put forward any complaint or suggestion
wWill do so in writing tohhis commanding Officer through the 4djt.
I he wishes, he may roquest that a complaint be referred by his
commanding officer to appropriate higher authortty, (K.R,Can Para
317, LuLhuSec 42),

2e 4ny soldier who wishes to put forwvard ahy complaint or suggest.
lon will do so to his company(or cquivalent) commander, If, after
the matter has boen Investigated by his company commander (or
equivalent),he is not satisfied. ho may represent it through his
conpany commander (or equiValentS to his commanding officer, If he
is still not satisfied, he may representit through his commanding
officer to t .. G.,0.C, in C, First Can army, or the senior Officer,
CMEG as may bc aprropriate.(E.R. Can para 417, &.h.8ec 43,)

3, In afdition9 an officer or soldicr who wishes to bring any

-grievance tc the notice of an inspecting officer may do so through

his adjutant in the case of an oificer, or through his coppany (or
cquivalent) commander in the casc of a soldier, 41l grievances will
be investigated and settled, if possible by the commandigg Officer,
Lny grievance which the commanding officer ig¢ unable * settle

will be included in a tabulated forn peppared for the anformation
and use of the inspecting officer, (K.R.,Can paras 73 and 418),

4. The above procedure is that laid dom in the AL. and K.R,(Can)
Its ohject i1s to ensure that any representations officers and other
ranks wish to make are effectively dealt with in the =ost exped-
itious way possible, 2nd that proper discipline in the irmy is
maintained, Any other method of putting forward conplaints or spgge
¢stions such as anonynous representations, or combined petitinns,
1s expressly forbidden by K.R.(Can) vide paras 317(c) and 419,

5. Coy Cormmandors will ensure that the substance of thig Order is
brought to the attention of all ranks under their command ,

SLFTTY PRECLUTIONS - BLANK AMMO

C.C.0, 503

1. Serious a ccidents(one fatal) have recently occurred due to
careless and improper usc of blank armo .

2. Blank ammo, if discharged in closec proximity to a soldicr,

fnay cause for example, such injuries as blindness, butst ear=druns,
scrious flesh wounds or burst abdomen,

3« Coy Commanders arc to ensurc that all ranks understand these
dangers and take action which willprevent such unnecessary casualties
to, or loss of, trained soldiers.,

PoDISTRIAN SALFRETY

B.R.0, 451

L. T recent nonths a considerable nurber of Cin goldiers heve

been injured seriously and i sorme cases fatally, through their own
negleet in not observing common sensec Bafety regualtions while walke-
ing on bublic highways.

2, Soldier's unfforms due to design and ccloring, are very difficult
to sce at night or when visibility is recduced by Tog,

/OVER
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PEDESTRIAN SAFETY(CONT INUED)

3es With the linited headlight range of vision now in c¢ffect drivers
operating vehs in the blackout are placed under g severe strain,
Pudestrians can help to cut down these accidents by always being on
the alert and ready to protect themselves from being run down by
approaching and passing cars, |

4, Wh .r¢ possible roads and streets should be covssed at proper
copssing places, Pedestrians should at all tires walk towards and
facing the oncoming traffic on rds where thore are no footpaths.

105 DISCIFLINE

DRO 1991

1, Eight soldicrs members of variocus units of 2nd Cdn Div were rece
ently before the Littlehanpton Covrt of Petty sessions on charges
cr urinating in public places thercby creating a nulsance,

2+ They were all found guilty and were fined £2-0-0 cagh and were
warned that any repitition of the offence would be mpre severely
deolt with,. ’

11, DISCIPLINE = PUNISHMENTS TOR BRE.CH OF SECURITY
CCO 498,

1. On 1 Sep 42 a NCO of the Cdn 4rny(0/8) was tricd by FGCM on cne
charge under h.h. Bex 15(1) for absence without leave for a period

of 1 day, 30 ninutcs and four charges under L.h4, Sec 11 with nege
lecting to obey an order relating to security. :

He was found gullty of all charges, and sentenced to 18 nons.detention.
The Yinding and sentence were confirned by the ¢.0.C, 2nd Cdn Div
and the soentence was renitted to be 12 mons. detention,

2, On 1 Sep 42 anNCO of the Cdn 4Army(0/S) was tried by FGCM upcon

two charges under L.4, 8ex 11 for nsilecting to obey a standing

ordoer rospecting sweurity. .

He wes found gullty of the first charge and not gullity of the 2nd
chargc, :

Ehe court wentenced hi= to be reduced to the ranks and to undergo

2 years imprisonment,

The finding and sentence of the Court were confirmed and the scentence
was commuted to 12 months detention by the GOC 2nd Cdn Div,.

3. 0n 2 8Sep 42 an NCO of the Cdn Ar—y{(0/3) was tricd by FGCU

upon two charges under &.h, Sec 11 with neglecet to obey unit orders
respecting security.

He was found guilty of both charves, and sentenced to undergo 2 years
imprisonmeht.

The finding and sentence was confirned by the GOC 2nd Cdn div. and
the sentence was comnuted to one years detention,

12, PROTECTED PAPERS=~ CLASSIFICATION AND . 4NDLING OF
C.C.0.. 504

1. The number of secret papers haw for some time been excessive,
Misuse of the “SECRET" classification leads to neglect of the safe-
guards which should be afforded to papers of a really secret nature,
and causes unnecessary labor and delay., The correct grading and de-
grading of papers where necessary must be a matter for cnnstant
personal attention on the part of all originators, and the follow-
ing instructions re the cddssification and handling of protected
papers will be strictly observed. - o
2. Papers(including correspondence) will anfuture be classified
as fallows: :
(a)MOST SECRET
(b)SECRET
(¢ )SECURITY
(A )CONFIDENTIAL(incl PRIVATE & CONFIDENTIAL)
(e)WOT TO BE PUBLISHED.

YOVRER
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Pairov 1 Order No, 41 20th Nov 1942,

CLASSIFICLTION & HANDLING OF PROTECTID 7&P‘HS©CO\WTNUED)

3« MOST SEBRET

The.”fOST SECRETI" category w111rbr1a11y be restricted to the
following subjectss-

(a)War plans and futurc operations when in the
planning stare,
(D)N/&
(c)Sceret intelld *wncko
(d)Technical secrots connectod withnew weanons of warfare
(e)Other matters such uocode words, cifhers, etc., which
originators may considere should be included within this

category
(f)Shlvp]ﬂ? dobails in re to novenents ovosseas,
(d)N/A

4a  Offrs authoriged to grade papers in the "MOST SECRIT! cate 20 OTY
will e those that hold the fOLlOWlng aponointnents:
Formation H.Q. -~ The scnior staff officer of "a" "A" ang
"Q" Branches,
Bde¢. H.Q. - The Brigade Major

The above mcntlonoc officers will always bear in nind the need

for gegrading napers fronm this n*g{ory (qeu para 14 below)

5 “he officers feferred to in vnara 4 above will le rzsponsible
that the number of persons who havb accegs to papers in the

08T SECRETL" category is roduced to the ninimun compatible with
efficient handling; rank wilinot be rogarded #s o critierion of
safety. Individual OfLLCGfS9 officials or branches need usually
"only be given particulars of that part of the paper which directly
affects th ir work.

6. In order that napers in the MHOST SECRAT! category nay be easw-
ily rccognized, tnev wlll, where nossible, be printed or writtcen
on colored paper and will in any casc, bear the classificetion
"i108T SECRET" in beld and unnistakeablc marking.

e 411 papers, Lndluoln correspondence in the “MO0ST SIECRETY

category will o ack, by rbceipt forms.

8, SECRET
The WSECRAET! category will mornally be restricted to the followQ
ing subjects,
(a)0Operations in their -eecutive stages,
(b)Ciphers, ct,., and tcchnical secrcts which do not
warrant the "MOST SECRET! category.

(c)Troops movenments for operational purposes or in
connection with despatch ovesseas, locationlists
and orders of battle.

9. Officces and officials will be resprnsible that the number of
persons who have access to "SECRET! papers 1s aolso reduced to the
ninimun canpatible with efficint handling. Rank will notbe rcgarde-
ed as a criterion of -safety.

10 SECURITY
The "SECURITY" catcgory will mrnally be restricted to the
following subjects,

(a)N/k :

(b)Moves within England, cxcept for opemational
PUrPOSEs,

(¢)Dzcummhts and corrcspoondence which for the
purpose of gcneral stuuy and militayy trg.
must be circulated to officers generally and

which at the same time it is desirable to
afeguard in the interests of nmilitary sccurity.

/OVER
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Fort 1 Order No. 41 20th Nov 1942.
CLLBSIFICLTION OF PLPERS (CONTINUED)

(d) Ldninistrative instructions ete. which roquircs
a rélatively wide circulati-n arong officers and
ckerks and which d2 not disclose such vital in-
formation as would warrant their inclusign in the
"SECRET" catcgory,

11._CONFIDENTIAL

The "CONBIDENT ISLM" category will be uscd for docuncnts, the cir-
culatic . of whech it is dcsirable to restrict for adrl. Deasans,

The tern "CONBIBDENTILLY nav also be used for subjects of a per-
sonal and disciplinary nature. 4 special category "PRIVATE and
CONFIDZNTIAL" will te used for confidentinsl papers, access to which
is to be restiicted to a named individual, '

12 NOT TO BE FUBLISHED

The "NOT TO BE PUBLISHED" ca

tegory will be used for documents
containing information of gerne

a

c

ral intcrest within the Service
degree of protection as docunents
gcori

,<
5

need not be subject to the s
belonging to the other four catggories,

13, The originator of documents and correspondence fallipg ifbo the
categories dmentioned in paras 8, 10, 11 and 12 shobidd be demanded,
The ~uilding prinsiple will be that recelpts sholid only be asked
for when 1t is inportant to know that the adi@vessees have, in fact,
recelved the papers or letters without delay,

-
Y

n

w ct O
L g

14. BREAGKING OF SECRICY LND DEGRADING

Subject to speeial instructions which may fron time to tine be
issued separately by the originating authoritys; officers not bel-
ow the ranks menticned above ih para 4 are suthorized:

(a)To degrade to a lower category “MOST SECRET! and
other papers when they arc satisfied that the
centents no longer warrant the original classification
In case of doubt, referencé sheuld be nade to the
originating authority,

(b)T» issue in a lower category oxtracts, fron or inst-
ructions thal emanate fron a paper in a higher category
provided that in their adpinicn the extracts or inst-
rustions deo not justify inclusion in the same cat-
egory as the original naper, For ecxanple- orders re-
lating to the ove of a unit overscas would be given
in the "SECRETY category but consequential transfers
of personnel to or from that unit necd not bhe dealt
with in "SECRET" papers, provided no refercnce is
rade to the nove ofthe unit in question,

15, TRANSHMISSION AND HANDLING

facilitate the handling of secrct papersy the following
nod¢itications to existing instructions arc authorized.
(a)Transmission of papess outside Military offices

(1)"1I0ST SECRET" and "SECRET" papers will be sent in two envel-
opes, thé inner cavelope only being was scaled, The outer
envelope willcontain only the address and will not be
rnarked with the catesory of the paper. Tnc inner envelope
will be marked "HOST SECRETY or UBECRETY It will be narked
"o be opencd porsonally DY seensssseccses.the holder of the

eppointment or the indivudual nencd,

/OVER



CLASSIFIC.TION OF PAPERS (CONTINEERD)

(11)SERURITY" and CORETDENT IilMpapers will be sent in two envclopes
the inner envelope marked with the category of the paper but not
wax sealed, :

(Iv)Transmission of papers anddocunents in the "SECRETY caterory
within Canaca, including Newfoundland, and t. the U.K. and the
UsSehie will be by registercd nail,

(b) OPENING IOST SECRET ctc. napors

?

(i)iost SECRET papers will tbe opencd only by an officer or equivalent
official.,
(11)"SECRET" papers may be opsned by a supérintendantor chief clerk.
(111)"SECIRITY" and “CONFIDENT IAL" papers nay be onened by the
chief clerk or a branch.
(iv)In all cases, if the inner envelope is marked "in be opened
personally Dyecsssesssaocso.it will be opened only by the officer
or official named, Normally the holder of an aprointnent will
be mentiored and not an individual officer or official,

(c)Regording
(1)At the H.Q., of formations down to, and incl Brigades.,

(1)The recording of all “MOST SEERET" and "SECRET" lotters
nay be carried out by chief clerks, slways provided that the
necessary abstracts for recording napers in the "MOST
SECRET™ crtorory are given to the chief clerks by the
07i'rs or officials concerned,

(11)In units and establishaents:

(L)The recording of all MMOST SECRET" ~+d "SECRET! papers
will be carried out by the AdJt or another selected offr.
(11)Te recording of “SECURITYY and CONFIDEKTIAL! papers
incl. correspondence nay be carried out by chief clerks
or selected confidential clerks, ,
504,.Protected papers.classification and Handling

(d)5afes

Wac possible inst, contaired in Pria 1470(b)of K.R.Con will e
observed, If sufficient safes are not available steels cupboards
or stoel boxes may be used for “HMOST SECRETY =nd SECRET papers,
These cupboards or boxes, will mt be left unportected, and their
keys will be kept by an offr or equivalent of icial. "SECURITY"
and "CONFIDENT IALY -~uers may be kept by the superintending clerk
or chief clerk of a branck, provided that they arc in a container
which can be- locked, v ‘
16, Insofar as they are incomgistent with this R.0. Order K.R. & O
1466-1478 will reman in abeyance for the duration of the war,
PROTECTLD MESSAGES~ CLASSIFICLTION AND HANDLING OF
1. All nessages intended for transnission Dby telegraph, teletype,
or wircless arc to be sent in cipher when they deal with subjects
craded as MOSI SECRET, SECRET and SECURITY as classified in R.O,
1816 "Protected papers, classification and handling of.
2. In constructing aMOST SECRET, SECRET or DECURTTY nessage the
orighnating officer will ensure hat the words MOST SECRET, SECRET,
or SECURITY arw included in the text of the nessage,
3. In conveying nessazes by hand to or foom the cipher office the
following safeguards will ‘e takens
(a)MOST SECRET/ SECRET or SECURITY nessages will be enclosed 1n two
i scaled emvelopes and the inner one being marked with the category
‘, of the message contained themin,
l (b)AL" messapes intended for civhering will be sent under cover and
= ‘addressed to the civher officer,
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13. ROAD ACCIDENTS AND CASUALTIZS
2D/5=-4 a/12 Nov 42,

1. Firther to. thlo H.Q. lettor Q/D/D 4, dated 10 Nov 42 the time
hi cone when sone positive. action nutt be taken to curb traffic
violations and nggligence: resulting in: Lhat pronises-te be an
apnalling’ increase in vuh and p“rsonncl casuultles, as the result
of rodd accidents, : T

e @F"nm the past 4. days, 9 orloJ road accidents have been
reported to this H. Q.9 peoultln6 ln the death of 2 soldiers, ser:

’loua‘anurre& ito others, and other injuries to several Hore, "Phis
loss bn ran power is scrlmus, a8 1s the loss in:vehs.and in-tine
~spent to pepair the damege-ocgassioned by these accidens,

13y, I a2 of-the opinion tha Ty{bkapt in very rarc-bonstances; all of
these accidents are due to total disregard: of. 1nstructlons which
have been lald.down fer the prevention of -acgidents 54 -and to-the
oaecr necligence of the ervor of the various vehs, This is

rujculurly tbue in the crgwrof personncl employing MUs. where

r\norts strongly sugocest a totai disreg rd for dll ruieo of ths
road, and safety precautiongs,.

4, 1 direct that in all cas eo of Tratflc VlOl thnb9 that tha ace
cused will be tried by an - offlomr net bulow Ahé -pahk: ofr Lt .Col

qna I further direct tha Llsucm cases be riost - evcr]y dealt with:

- where the accused person is found-guilty on ihel v1uenc adduced .
‘5, I fultho dircct that wall officors-will take a. personal inter-
cest. in onforging traffic regulat ons g rang hwt 1n wny case of tre
quLC violation that they take partlculgr and see-to it that a
charg :lahiqla a@alnst tho offand T rcﬂﬂrdlﬁsv of whﬂt unlt is
,_‘anmivw‘da..‘ T - ' - ,

S | | Ted J.H, ROBERT
% DI SR - o B Comd_a Cdn Dlv;f

l4efAMEMﬁEWTS
N Rcicroncw nrf 1 O oer VQM 38 bdfu 2 Am<nd to roau as follov 3
. 2(@)i0»f@&d Gaileon Clubg‘ Sa st Wlt;erlng9 o othbr, SRR
’ ' ranku cxc pt OfflCur55 W Os and Sgts.'. i

51ut‘Bh e
i‘Canﬂca‘;.”

) Road ccid“nt” JW-

nzards.:
The . nuwabe YORL G- g ReGicy

nodlid indd- : ~nloy1nb %hlw' thod of transpor-
tation, have na;concpptlon of thb 1nh rent dangers of careless
OTIV]M» o and furhter the nynber of other Vuh casualties would in-
(Juwtb tht-‘”’ro aoe not USln”*'hq\vuho Jn thp u”yﬁln NblCh thuy
‘would use thblr own.' ' 3 l
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ROLD AVCIDLNEu (CONTINUED)

4

F

4. 0s:C, will cnsure that the‘ attention of 211 drs and porsons

responsible for, the maintenance and use of tpt are nade familiar
with the need for. vigiloht. care, and.any infractions of M.T.

x“ul tions will e \O“li with:

nogt: scverely, in ordor that needlcses

<trﬁif1c _coiJ,nts 1nw-clwlms»arisjn~ thorfron nay be cubt.to a

mininunm,

2“

CDI_DIV HODPITALITYJ;ND INEERWMTIO:iEUREuU(AUE SbRUICLS)

“ K of C hOSpltdllty burvu
2t 7 Hirh ~ St, BOGNOR RUGIS(SpCDﬁQ floor< over K of C Canteen)

1ta Mprs, Gﬁululﬁ".ln charre, "Telo, No. BOGNOR RECIS 40,

-A

1 ranks'2 €and Div are invited-to §cc, write or telephom Mrs.,

Goululnr at the Dur.au for information and advice regariding placos

o

~0 on leave(lons or short leave) freg: hospitality in-private

ho“us, resorving -Hotol and Club .accormodation, reserving Dance and
Theater ticke ts, conducted tours, cables, cabling floucrs, cte,

Ym

The Black Wa tch]AsSQQ; e [ v
nks of this Bn an-invitation to nake use
1 by their Club Rooms. Sleeping ﬂCCO“"Odatlon 1ay be obtanned fowr

11y éxtended ‘to all

tho surt of 3/6 bed and breaitfast.

v

3 sl oM S T P

£6r, 2. Cn Div pbr onngl has boen open:

of the facilitics prov¢”w



AFPENEIRX “AM

TO BN, PART &L ORDH¥R No., 4. ¢/

UNTT_STANDING FIRE ORNIRS
PARL 1 | |

Fire precautions and fire fighting

1. All ranks must be aware that the. flre risk is @?wovg noa
whether in billets or in the field and: tna;-the o

are taken to ensure that requisitioned en?
are protected, Fach Coy or detachment Vlll ons re %
ing precautions are taken, '

1., The duty Pl, or section wlll act as the fire pizooct and

will ' familiar with these orlers and tho‘looatlon of fire fig! =

~ing apparatus.

2+« No vbhicle will be camouflaged with dead leaves “branches,

cte,, and eamouflare nets and vehicles will e kopt clﬂar of an

dead growth. Vehicles must be eparel to move . cut of a fire

danger area without delav, fyr extinguishers in VehLClOp wil .

be kept filled and in good working order. o

3+ That no straw 1s,lefn lyirng: arounﬂ in UL!LG~Q or out 1

ings, : -

4, That grass i1s kerv t short and clcarcd to 50 “t

5. That grenades and bombs lisble to ~ause Tir:
near hay, long grases, ctc. : )
€. That lamps, oll stoves, oil and petroli COQU4 imers,. ete., ar
not filled indcers., . -

7+ That all natursl water sourccs near the CHY‘OI'JGﬁT\hquu

area arc improved to ensure adegnate supply, o
8, That opbnvflreﬂ and combustion stoves are in good -oraer
rrovided with fendurs or egurbs, ¥Each cpen ?f:‘x;@vu*auh
curb of bricks. . i,
9. Armunition :

T, TEJAVEL carried on the han.5.A,
which is carried on the man may be kep
Where possible it will be kept in a cu
and must in any case be more than 6T
or hot watcr pipes. ’ - .
2, Other firet.line ammo: Firsi line amno other than
cribed in para 1 above will be sbbred wherc posoil
and key in a garage, stgple, or other outhousc.
other valuable stores or qu*yuvnt v111 be avo&ﬁv.,
not possible it may be stored in 1"vvuw guartcre srb;<“
following conditions: ‘

(a)If a spparate room, compariment, or cupboard is avallable,
ammo will be stored shere under lock and key,

(b)If the conditicnsg in sib pare (a) akove are mol
ammo, Will be securcly traverced with fil.od sand b"

not be stored in a room where a fire is lignted or
is any form of artificial heating cother than ho watc
Where hot water Lu@iatOTS are’in use ammo must gt bhe w
3 feet of hot water pires or the radiatcrs thomselives,

3. Incendiary greandes of all types nugh be kept outdoors and
apart from all other typcs of egulpner

‘e

10, Petfrol

(a) petrol stand in the open will be zurrounded hy = trench nc!
“less than 2 feet d cp oand 2 feet wide and 3 féot from She oige

of the petrol stard witn the evacuated eavin throwa ovtgide

the treanch to form a bund. ., ALL undergrcosih, 12075 grase
cr‘combustiblo mateorisl will be clear Lo 50 10
T I

R

any s tand, 4 gals yeimoL LLns filled with
in 1argc humbu“s néar eaclh petrol ztand,

JOVER,
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Pet;ol(Continued) <.
(b)Buildings reduisitioned for the storage of pctrol aAd oil will
be kept ventilated and will not be used for other stores,

11. That all rankk gust be aware of the danger heath fires result-
ing from cigarette ends, matches, cooking fires or training mater-
ialSo

12, That all coys or dectachments will be prepared to assist in
fighting hcath fires or fires fronm incendiary bombs or other causes,
13, That each billct will % equipped with 4 buckets(3 water, 1
sand) and 1 stirrup pump, larger billcts in proportion to size.
There will be 1 bucket filled with sand for every vechicle in sheds,
cteo Sufficient bags filled with sand will be nlaced at a billet
for the puppose of extinguishing incendiary bombs.

14, That the service respirator is on no account worn at any firc.

PART 11
Alarms

1. 4 person discovering a fire will shout "FIRE" and endevour to

put it out as soon as possible,

2%  The alarm will be passed on by word of mouth and the Coy Duty
Officer will immediately advise the Bn Duty Officer, the exact loc-
ation of the fire, The Bn Duty officer will advise Unit Fire officer
and if necessary the Chichester Firc Bde, Phone Chishester 2222

and the NF,S, Stationsat Selsey 18 and W.Wittering 3286,

‘3. The Unit fire officer will immediately proceed to the scene of
the fire and ascertain that all possible measures are taken to
-extinguish it. . : L

4. The Guard commander will see that all unauthorized persons arc
kept cway from the scene of the fire and will be resohonsible for

the safeguarding of all articles takon from the buildings,

5. The Duty pl. will act as fire picquet. and will proceed immediat-
ely to the scene of the fire under command of the Sr. NCO . Coy
Duty Officer will take over command of the firc picruet pending the
carrival of the Unit Fire Officer, ‘

6. FEach coy or detachment will ensure that all ranks arc familiar

- with the location of fire fighting equipment, static water, bydrants,
and water mains,  Detailed plan showing the layout of thesé will

be kept in each Coy or detachment office,

7+ & list of local fire brigades and NFS stations and instructions
for calling same or assistance from neighboring units will be kept
in cach coy or detachment office, A1l wossible co~operation and
assistance will be given to the NFS,

8., These orders will be pestediin a proninent place in each coy or
detachmmaht office and will be read out onparade to all ranks on the
morning of the last Saturday of each month,

EART 111

1. A4s stated above the person discovering the fire will extinguish
ity but the alarm must be raised so hhht assistance will reéach
him-inmediately,

2. The Guard commander will immediately turn out the guard and all
important points will be safeguarded, He will then procecd to the
scene of the fire and ascertain the nwmberof men necessary to throw
a cordon aro:nd the fire, :

3. The fire picgquet will be immediately organized to combat the
flames and a party will be detailed to remove documents, storss,
vehiclés cte, to a safe place concentrating fimston inflammable
~istores which might spread the fire, The Coy duty officer will see
that all windows and doors in the burning building are shut and
that the gas 1s turned off from the main. Elcctrieity is to be turned
off and the main fuse removed as soon as rossible,

YOVER
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4, The balance of the coy will stand by to render assistance and
ensurce that the fire does not spreag to other buildings.

5. 411 materials and stores of any value remaining after hhe fire
will be salvaged,

6, A man will be left dn watch in case tHe fire breaks out again.
7+ Coys and detachments will notify B.H.Q. immediately of any fire
so that the proper authorities may be advised,

8., Coy Commanders are responsible to sce that fire fighting equpp~
ment is in good condition and that under no circumstances will it
be removed from any bullding.
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